REQUESTER

A

MAINTENANCE WORK ORDER REQUEST
Nenana City School District

REQUESTER PHONE/CONTACT INFORMATION

MAINTENANCE STAFF USE

LOCATION OF MAINTENANCE WORK (including room number if applicable)

[ 134001001 Nenana K12 School [ ] 34001004 Nenana Living Center

[ 134001002 Nenana Gym [ 134001091 Nenana Administrative Building
[ 134001003 Nenana Warehouse and Voc Ed [ ] Other:

WORK REQUESTED[ ] PRIORITY

[] Emergency (5)

[] Safety & Health (4)
] Important (3)

[ ] Routine (2)

[ 1Long Term (1)

TARGET START DATE ESTIMATED COST/HOURS

FUNDING [] Instructional ] Administrative | APPROVAL
] Janitorial ] Maintenance

EQUIPMENT OR BUILDING COMPONENT

WORK TYPE:

[JEM=Emergency Maintenance [ JGM=General Maintenance [ JCM=Corrective Maintenance
[JVM=Vehicle Maintenance [ 1SR=Snow Removal, Nature []VN=Vandalism/Crime [_JAD=Administrative Labor
[JCP=Capital Project [JEV=Event Report [ JPM=Preventive Maintenance [ JTN=Training []TR=Travel Time

WORK ORDER NUMBER (ASSIGNED BY SYSTEM)

STATUS IF NOT COMPLETE / COMMENTS

[JAPPR=Approved [JCAN=Cancelled [ |DEFER=Deferred [JINPRG=In Progress DATE COMPLETED
[IWAPPR=Waiting for Approval [JWMATL=Waiting for Material
[ JWPCOND=Waiting for Plant Conditions [ JWSCH=Waiting to be Scheduled

LABOR (DISTRICT STAFF)

PERSON START DATE/TIME END DATE/TIME HOURS:MINUTES

MATERIALS AND SERVICES

DESCRIPTION VENDOR COST




